Updated Protocol for Arrival & Dismissal of pupils
September 2021

1st & 2nd Classes

Dear Parents/Guardians,

Please note the following information with regards to your child’s drop off and collection point for this school year.

Underlying Principles

· The school has a responsibility to make every effort to ensure the safety, health and well-being of all members of our school community – children, parents and staff. This plan has been formulated to better ensure that the school can exercise that duty of care.

· It is not possible to eliminate the risk of infection. However, with the co-operation of all members of our school community, it is possible to minimise the risk of the virus being introduced to school and the consequent risk of its spread.

· As well as co-operation, the flexibility and goodwill of all will be required to ensure the plan can be implemented.

Assumptions

· All children return to school and classes operate within a bubble system

Arrival and departure procedures for pupils and parents

· Masks must be worn by all adults on the school and church grounds

Arrival time  

· Please arrive at your child’s designated gate each morning

· All pupils will walk from the gate. Your child will be guided by members of staff as they make their way to their classroom. 

· We ask that parents vacate the campus as soon as their child has entered through the gate. Parents/Guardians must wear a mask at drop off and collection times.  We ask that you please maintain social distancing when entering and exiting the campus.

· No adults will be permitted entry beyond the school gates. Messages for teachers can be sent by email or by phoning the school office. The class teacher will not be in a position to talk to parents at drop off or dismissal times. 

· Hand sanitiser will be available at all entry points and in all classrooms for use by staff and pupils.

· The teacher will remain in the classroom to receive the children at morning drop off time. 

· To alleviate congestion entry gates, doors and classrooms will be open from 8.40am.

· Any pupils arriving from 8.40am are asked to proceed immediately to their classroom where the teacher will be present.

· A number of staff members will be present in the yard to guide and direct individual pupils to their door from 8.40am. 

· Any pupil arriving before this time must be supervised outside the gates by an adult at all times. 

 We ask that you please maintain social distancing when entering and exiting the campus.


Please note Exit times for some classes 

Collection at end of school day 


Adults who are collecting their children from school at the end of the day, should wait outside their child’s designated gate, maintaining social distance. Please see table below for your child’s exit gate:-

· When the school day is over the following arrangements will apply –

The class teacher will bring the pupils to their designated exit point from where you may collect your child. As the car park is now closed there will be no vehicular movement at this time. We ask that you collect your child at their designated time and leave the grounds promptly


1st & 2nd Class morning drop off will be staggered for the morning of Tuesday August 31st 
 only in the following way:


	    August 31st
	
	

	    8.40am
	GATE B
	Rooms 15, Prefab 10, Prefab 12

	    8.50am
	GATE B
	Room 13,14,16, Prefab 11

	    8.40am
	GATE A
	Room 18 & 19

	    8.50am
	GATE A
	Rooms 20, 21 & 22



Children will be guided into the yard where they will meet their class teacher in their new yard time quadrant.

Please see the grid below for drop off & collection times for the remainder of the school year.


	Teacher
	Class
	Entrance  Gate
From 8.40am
	Exit Gate
& Time

	Ms Curtis
	Room 13
	B
	Gate D
2.25pm

	Mrs Caulfield/Mrs Cranley
	Room 14
	B
	Gate D
2.30pm

	Ms Lenaghan
	Room 15
	B
	Gate C
2.25pm

	Ms Drea/Mrs Kearins
	Room 16
	B
	Gate C
2.25pm

	Ms Henry
	Prefab 10
	B
	Gate B
2.25pm

	Ms McGinley
	Prefab 11
	B
	 Gate B
2.30pm

	Ms Casey
	Prefab 12
	B
	Gate B
2.25pm

	Ms  McCabe
	Room 18
	A
	Gate A
2.25pm

	Ms  Duffy
	Room 19
	A
	Gate A
2.30pm

	Ms O’Neill
	Room 20
	A
	A
2.25pm

	Ms Ryan
	Room 21
	A
	A
2.30pm

	Ms McMullen
	Room 22
	A
	B
2.30pm



Collection of Children during the School Day

If an adult has to collect a child during the course of the school day, the following arrangements will apply:

· It is a requirement by the school that on all occasions where a child is late arriving or early leaving the school, for any reason, that a Parent/Guardian should log on to the Aladdin Connect App under Attendance and Notes Tab to record if their child will arrive late or be collected early.  This procedure replaces our previous method of sign in / sign out sheet records. 

· When the adult arrives at the school, they should wait at Gate E (Yellow Gate) and then phone the office to alert the school that they have arrived.

· The child will be brought from their class to meet the adult at Gate E by a member of staff.

· No adult should enter the school grounds, unless invited to do so or without making an appointment.

Dealing with a suspected case of Covid-19 

Pupils should not attend school if displaying any symptoms of Covid-19. If a pupil displays symptoms of Covid-19 while in the building, the following are the procedures will be implemented:

· Parents/guardians will be contacted immediately.

· The child will be accompanied to the designated isolation area via the isolation route by a member of staff. The staff member will remain at least 2 metres away from the symptomatic child and will also make sure that others maintain a distance of at least 2 metres from the symptomatic child at all times.

· A mask will be provided for the child presenting with symptoms, if deemed necessary.

· An assessment will be made as to whether the child who is displaying symptoms can immediately be brought home by parents and call their doctor and continue self-isolation at home.

· The school will facilitate the child presenting with symptoms to remain in isolation, if they cannot immediately go home.

· The child presenting with symptoms should be advised to cover their mouth and nose with the disposable tissue provided when they cough or sneeze and to put the tissue in the waste bag provided in the pedal. The waste bag will be removed from the pedal bin and placed in a colour coded bag which will be stored in the court yard for seventy two hours. It will then be placed in the refuse bin for collection.


· If the child is well enough to go home, the school will arrange for them to be transported home by a family member, as soon as possible, and advise them to inform their GP by phone of their symptoms. Public transport of any kind should not be used.

· If they are too unwell to go home or advice is required, the school will contact 999 or 112 and inform them that the sick child is a Covid-19 suspect.

· Arrangements will be made for appropriate cleaning of the isolation area and work areas involved.

The HSE will inform any staff/parents who have come into close contact with a diagnosed case via the contact tracing process. The HSE will contact all relevant persons where a diagnosis of COVID-19 is made. The instructions of the HSE should be followed.

Children who should not attend school

If your child is in one of the following categories, they should not attend school – 

· Children who have been diagnosed with Covid-19;

· Children who have been in close contact with a person who has been diagnosed with Covid-19;
 
· Children who have a suspected case of Covid-19 and the outcome of the test is pending;

· Children who have been in contact or live with a person who has a suspected case of Covid-19 and the outcome of the test is pending;

· Children with underlying health conditions who have been directed by a medical professional not to attend school;

· Children who have returned home after travelling outside of Ireland and must self-isolate for a period of 14 days. You are advised to consult and follow latest Government advice in relation to foreign travel;

· Children who are generally unwell.

Supporting the Learning of Children who cannot attend school

While most pupils are expected to return to school if a pupil is not able to attend school for an extended period of time, the class teacher (and/or the learning support teacher, where relevant) will provide suggested activities to support the child’s learning at home which will be shared with parents.

Impact of a Suspected or Confirmed Case of Covid-19 in a Class

If the school is notified that a person in your child’s class has a suspected or confirmed case of Covid-19

· Public health advice will be sought and followed 
